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1.1  Introduction 

Welcome to Candetti Extranet. 

 

This document is designed to take you through all of the tasks required to use the Extranet 

system quickly and easily. 

 

 

1.2  Assumed Knowledge and Hardware 

This document assumes that you are familiar with the use of Internet Browsing software and are 

proficient with Windows based PCs. 

To complete the following tests, you require the following 

- Access to a PC 

- An Internet Connection 
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2.1. Create an Account 

 

Creating a new account to log into Extranet with is a very simple process. 

 

First you need to open your chosen Web Browser and navigate to 

http://extranet.candetti.com.au. 

You will see the Extranet Login page as shown. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

To create your new account, click the ‘Click here to 

create a new account’ link. 
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You will then be shown an account application form that you must fill out in full and submit 

for processing. 

After you have entered all of your details into the form, please click the ‘Create Account’ 

button. This will complete the account creation process by sending a confirmation email to 

the address you have supplied. 

This confirmation email will contain your new accounts details, including a link that you must 

click to ACTIVATE your account. 

This step is vital. Without activating your account you will not have access to the Extranet 

system. 

So now that you have created your new account, it’s probably a good time to check your 

Inbox for the confirmation email. 

If you have received it, please follow the link contained within to ACTIVATE you account. 
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2.2. Login 

Logging in to the Extranet is a very simple procedure. 

First you need to open your chosen Web Browser and navigate to 

http://extranet.candetti.com.au. 

 

To login, enter the ‘Email Address’ you have used to create an account into the space 

provided. 

Then enter your password. 

Then click ‘Login’ 

 

That’s it. You should now see the Extranet Home Page. 
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2.3. View Available Tenders 

First you need to open your chosen Web Browser and navigate to 

http://extranet.candetti.com.au. 

Then you must be logged in. If you are unsure of how to ‘Login’ please refer to section 2.2 in 

this manual. 

 

Once you are logged in, you should see the Extranet Home Page 

You can click on ‘Home’ to return to this page at any time.  

 

 

To view all of the currently available ‘Tenders’, simply click on the ‘Tenders’ 

link at the top of the web page. 

This will then redirect you to the Extranet Tenders page. 
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You should now be presented with a list of available ‘Tenders’ 
 
Please notice that any ‘Tender’ that has been appended by a ‘- NEW’, has been added or 
changed since your last login. 
 
To select a ‘Tender’ to view, simply click on the 
‘Tender’ name. 

 
 
This will show you a list of ‘Files’ and ‘Folders’ that pertain to the selected ‘Tender’ 
 
You can click ‘Back’ to navigate to the previous level at any time.  
 
 

 
To navigate into a folder, simply click in the name of the folder whose 
contents you wish to view. 
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2.4. Download Files from a Tender 

First you need to open your chosen Web Browser and navigate to 

http://extranet.candetti.com.au. 

Then you must be logged in. If you are unsure of how to ‘Login’ please refer to section 2.2 

in this manual. 

Once logged in, you must view the contents of a ‘Tender’, if you are unsure of how to do 

this, please refer to section 2.3 in this manual. 

Once you have a ‘Tender’ selected, you should be looking at a page similar to the one 

shown below. 

 

You can select a file for download in one of two ways. 

 You may select a single file for download simply by clicking on the 

filename. This will present you with a ‘Download File’ dialog box. 
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Once you see this window, click the ‘Save’ button to save the file you have selected to 

download to a location on your computer. 

OR 

You can select multiple files and directories to download. 

To do this, you must place a ‘Tick’ in the box next to files and folders that you want to 

download. 

Once you have selected all the files and folders that you wish to 

download, simply click the ‘Download Selected’ button. 

You will then see a ‘Download File’ dialog box as described above. Simply click the ‘Save’ 

button to download the file to a location on your computer. 

Once you have downloaded a file from a ‘Tender’, your interest in the ‘Tender’ will be 

registered with the main server, and you will be notified by email if there are any new files 

for you to download. 
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2.5. Unregister Interest in a Tender 

First you need to open your chosen Web Browser and navigate to 

http://extranet.candetti.com.au. 

Then you must be logged in. If you are unsure of how to ‘Login’ please refer to section 2.2 

in this manual. 

Once you have logged in, you will see the Extranet homepage as shown below.  

Any ‘Tenders’ that you have downloaded files from will appear in the ‘Registered Projects’ 

list. 
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To un-register your interest in a project, simply click the ‘Unregister’ icon. 

 

 

 

 

 

 

NOTE: Once you have un-registered your interest in a project, you will no longer receive 

emails informing you of any file updates. 
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2.6. Edit Account Information 

First you need to open your chosen Web Browser and navigate to 

http://extranet.candetti.com.au. 

Then you must be logged in. If you are unsure of how to ‘Login’ please refer to section 2.2 

in this manual. 

Once you have logged in, you will see the Extranet homepage as shown below.  

 

To change your account information, click the ‘Account’ link at the top of the 

page. 

 

You will then see the ‘Accounts’ page as shown on the next page. 
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From here, you may edit any of your information. 

Once you have completed any changes that are required, simply press the 

‘Update’ button and all of your changes will be saved. 
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From here, you may also change your password. 

 

 

 

 

 

To accomplish this, please enter your CURRENT password in the ‘Current Password’ field, 

and then enter your NEW password into the ‘New Password’ and ‘Re-Type New Password’ 

fields. 

Once you are satisfied with your new password, click the ‘Change’ button. 

 


